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Developing HR professionals with
skills and knowledge on how to keep
an organisation compliant, efficient
and people focused.
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Expert LMP Tutors
and Mentoring
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Wellbeing Support
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to Support Learning

Focus on Personal &
Professional Development
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GOVERNMENT FUNDED TRAINING PROGRAMME

This work-based programme is designed for individuals working in an HR or people-focused
role who want to build their knowledge, confidence and practical HR skills.




PROGRAMME About the Programme

Develop skills and knowledge on how to keep your
organisation compliant, efficient and people focused
through a Level 3 HR Support apprenticeship. Learn how to
handle day to day queries and provide front-line HR support
and guidance on policies, legislation and best practice.
Apprenticeship level

Level 3 Advanced . .
Who is this programme for?
— This Level 3 HR Support Apprenticeship is designed for those
looking to develop a career within Human Resources.

It is suitable for those who are new to HR or existing HR staff
19 months members that want a foundation qualification.

Typical duration

Employer Benefits

Investing in the Level 3 HR Support Apprenticeship can
deliver practical and commercial benefits for employers.

Training method
Blended Learning

o Build HR capability while reducing external costs: The
apprenticeship develops employees' knowledge of HR
legislation, policy, HR systems, service delivery, problem
Assessment method solving and process improvement, helping organisations

Consultative project and strengthen in-house HR expertise without relying as

professional discussion heavily on external HR consultants or legal support.
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o Develop a future HR talent pipeline: For new recruits,
the apprenticeship provides a structured route into the
@ HR profession, helping organisations grow their own
talent and reduce future recruitment costs. The
Cost/funding value programme also provides a foundation for progression to
£0 / £4,500 higher-level HR qualifications and apprenticeships.

o Enhance HR service delivery: The standard focuses on
delivering excellent customer service, handling employee

CIPD queries effectively, using HR systems efficiently and
meeting agreed KPIs. This can lead to a better employee
Assesment organisation experience and a more responsive HR function.
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HR Support

LEVEL 3 APPRENTICESHIP PROGRAMME

Typical Job Roles

Human Resources Assistant/Administrator, Resource Planning Analyst, HR Advisor.

Progression Routes

This level 3 programme gives learners the base for further development through a career
path within an organisation and/or through the HR Consultant/Partner apprenticeship. The
apprentice can choose to stay within core HR or diversify into one of the specialist areas of
HR.

Career Pathways

2

HR Support Senior HR Advisor
Level 3

#INSPIRINGAMBITION



Learner Benefits

Recognised Qualification: upon completion of this programme, you
47 will receive a nationally recognised certification.

@ Ongoing support: access to a LMP Tutor providing 1-2-1 support
throughout your Course.

@ Career pathway: a Team Leader Apprenticeship, provides a pathway
to career progression with opportunities for advancements within

an organisation or industry upon completion. N
<)) SEG Boost: access this free personal development programme %'
providing skills for life, learning and work.

What will you learn

As a level 3 HR Support apprentice you will develop a range of in-demand and
industry specific skills such as service delivery, problem solving and managing HR
information.

In this comprehensive Level 3 programme you will gain knowledge that will be able to
implement in your day-to-day role such as HR legislation and policy, HR function, HR
systems and processes and in-depth business understanding specific to your
organisation.




Apprenticeship assessment

The (end-point) assessment an independent assessment that takes place at the end of
the apprenticeship training. This is to test that the apprentice is competent in their
occupation. All apprentices must complete this assessment. There are a variety of
assessment methods to test apprentices’ competency.

Gateway

Gateway takes place before the apprenticeship assessment. LMP Education will work with

the employer to review their apprentice’s knowledge, skills and behaviours. This period
of time is used to see if the apprentice has met the requirements of the apprenticeship set
out in the apprenticeship standard, and they are ready to take the assessment.

Functional Skills

LMP Education provides functional skills support to all our learners. While functional skills
are no longer a requirement for learners who are 19+, LMP still offers functional skills
training for those who choose to take the qualification.
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LMP Education

LMP Education is an award winning training
provider. Our programmes are designed to support
both learners and employers in training and
upskilling talent across industries. We have a team
of expert tutors to support learners at each step of
the way on programme and beyond.

Our Learners Say

“Since embarking on my apprenticeship, | have gained
skills and knowledge that are relevant and pertinent to
my current workplace, and | am able to implement these
and show the impact of my learning through my current
work.”

- Louise Allan
Level 3 HR Apprentice, The White Horse Federation

Work with Us

*

LMP EDUCATION

TRAINING PROVIDER

02038364380 (&

INFO@LMPEDUCATION.ORG (=4

WWW.LMPEDUCATION.ORG (@

We can support you and your organisation to use the power of apprenticeships. LMP
Education is a registered market leading training provider for apprenticeships. Our team
can support you with recruiting an new apprentice or upskilling existing staff members.
Benefit from our free recruitment service and book a discovery call today to find out

more about this programme.

Employers - book a discovery call
with an apprenticeship expert

bit.ly/lmp-call

Supportin 1
Edacation vesa

Group British Educati
Suppliers Asso

Candidates - enrol today online
check website For cohort start date

bit.ly/lmp-hr
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